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	Enter Date, 2020
Enter Theme

	Maverick provides a supportive and positive learning experience in which members are empowered to
develop communication and leadership skills, resulting in greater self-confidence and personal growth.

	Time
	In control of
	Item
	Detail

	6:30
	Club Members
	Meet & Greet
	· Set up room, greet fellow members and guests, check in on Facebook

	7:00
	Sgt at Arms:  Isarae Koval
	Call to Order  
	· Call meeting to order, Pledge of Allegiance, & Club Mission Statement
· Please turn off cell phones 
· Introduce Presiding Officer

	7:03
	Presiding Officer:  Name
	Welcome
	· Welcome guests

· Call for “Toastmasters Moments”

· Introduce Toastmaster:  Name

	7:08
	Toastmaster:  

Name
	Opening
	· Introduce meeting theme:  Enter Theme
· Call for functionary introductions:

Wordmaster:  Name
Timer:  Name
Ah Counter:  Name
General Evaluator:  Name
Grammarian:  Name
TopicMaster:  Name


	7:15
	Toastmaster:

Name
	Prepared Speeches
	· Speaker 1:  Name (Time: xxx minutes)  -  “Enter Speech Title Here” 
Pathway: (e.g. Presentation Mastery) Level # (1-5): Project Name (e.g. Ice Breaker)
Purpose Statement:  Found on project “Evaluation Resource”
· 1 timed minute for audience to complete speech evaluation

· Speaker 2:  Name (Time: xxx minutes)  -  “Enter Speech Title Here”
Pathway: (e.g. Presentation Mastery) Level # (1-5): Project Name (e.g. Ice Breaker)
Purpose Statement:  Found on project “Evaluation Resource”
· 1 timed minute for audience to complete speech evaluation

· Speaker 3:  Name (Time: xxx minutes)  -  “Enter Speech Title Here”
Pathway: (e.g. Presentation Mastery) Level # (1-5): Project Name (e.g. Ice Breaker)
Purpose Statement:  Found on project “Evaluation Resource”
· 1 timed minute for audience to complete speech evaluation

· Call for Timer’s report for speakers:  Name
· Call for vote of speaker who best met project objectives - ballot to be submitted later
· Introduce Table Topics Master:  Name

	7:45
	Topic Master:  
 Name
	Table Topics
(Time:  1-2 minutes per)
	· Introduce and conduct Table Topics 
· Call for Timer’s report for Topics speakers:  Name
· Call for vote of best table topics speaker - ballot to be submitted later
· Introduce General Evaluator:  Name

	7:55
	General Evaluator: 

Name
	Evaluations and Feedback

(Time:  2-3 minutes per)
	· Introduce Evaluators:
#1:  Name
#2:  Name
#3:  Name
· Call for Timer’s report for Evaluators:  
Name
· Call for vote of most effective evaluation & submit ballot
	· Call for Functionary Reports:
Jokemaster:  Name
Word of Wisdom:  Name
Grammarian:  Name 
Ah Counter:  Name
Wordmaster:  Name
· Present General Evaluation of meeting

· Present Awards:  Best Table Topics Speech, Most Effective Evaluation, Speech of the Day, Spark Plug Award (to be selected by General Evaluator)

· Introduce Presiding Officer:  Name

	8:20
	Presiding Officer:

Name
	Closing
	· Conduct any club business:  Announcements, review next week’s agenda

· Guest comments
· Turn your cell phones back on
· Adjourn by 8:30
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